UBC THUNDERBIRDS RECREATION

POSITION TITLE: 26.27 Leagues Assistant Director

DEPARTMENT SUMMARY

Intramural League Sports consist of eleven leagues and containing a collective of 1000+ teams annually.

All leagues collectively play over 250+ games per week between late September and late March. As an
integral and historic part of the extracurricular landscape of UBC, the League Sports program has the largest
participant population of all Intramural Programming.

Intramurals League Assistant Directors are involved with the day to day and long-term operations of each

of the 10 Leagues. Working under a Leagues Director, the Assistant Directors will be responsible for all
aspects of the operation of the league, including; Registration, scheduling, officials coordination, community
development, multi-media presence, equipment, eligibility, league development, All-Star Day, and
supervision.

AVAILABLE POSITIONS 62

Basketball Weekday (6)
Basketball Sunday (6)
Dodgeball/Fustal (5)

Flag Football (6)

Ice Hockey (7)

Soccer Saturday (4)

Soccer Sunday (6)

Ultimate, Roundnet & Rackets (8)
Volleyball Weekday (6)

Volleyball Weekend (6)

APPLICATIONS CLOSE Mar 25, 2026 23:59

Groups: Mar 28 - 29 Individual:
Mar 29 - Apr 1 2026

START Sep 1,2026

POSITION TYPE Volunteer
REQUIRED PROGRAM DATES:

It is expected that all league staff are present for designated times during Day of the LongBoat, UBC TriDu,
and Storm the Wall due to the scale of these programs.

DEPARTMENTS

CANDIDATE INTERVIEWS

(*) Specific time to be determined | (**) Specific date(s)/ & times to be determined | () May not require all members present

Apr1326 Full Staff Meeting* Dec 8 IM Winter Banquet*
Sep 8-11 First Week Promo* Jan‘27 Student Leadership Conference/A**
Sep 10 IM BBQ/Staff Orientation* Jan’27 IM Full Staff Welcome Back Social*
Sep 12-13 Full Staff Retreat (Overnight)* Mar 6°27 UBC TriDu*
Sep 19-20 First Aid Training**A Mar 21-24°27 | Storm the Wall - Races*
Oct 3/4 Day of the LongBoat - Races* Apr 1327 Staff Awards Banquet*

TIME COMMITMENT:

8-12 hours per week (Sep 26 - Apr 27)
Can be higher during registration close and play-offs (September, November, January, March) - specific
dates to vary depending on league.



**UPDATED** REQUIRED ELIGIBILITY CRITERIA - PLEASE READ CAREFULLY

Due to the time commitment required to fulfill this position the following criteria are outlined. This criteria is in

place to ensure all prospective staff will have the capacity contribute to their best ability. All applications are

reviewed on a case by case basis. Any questions can be directed to the Intramural Program Development team -
im.prod@ubc.ca.

Candidates must fulfill all criteria below - student status, academic standing, and previous experience.

Academic

Student Status

All candidates must be enrolled at
UBC-Vancouver, Point Grey Campus.

Sep 26-Apr 27

Academic Standing

All candidates must be in good aca-
demic standing - a passing cumulative
average in the previous academic year.

Sep 26-Apr 27

Candidates who fall into any of the criteria below may not be considered for an Assistant Director position.

Academic Load
*

Large courseload
Work Placements
Clinical Practicums etc.

i.e. Medicine, Dental Hy-
giene, Pharmacy etc.

Due to the large workload or work
placements associated to some degree
programs, the ability to fulfill the com-
mitments of the Program Developer
position is not possible.

Sep 26-Apr 27

Exchange/Other Absences

Candidates on exchange or who are
unable to be in-person.

Jan 27-Apr 27
Sep 26-Apr 27

Extracurriculars
*

Residence Advisor
Varsity Athlete
TSC Club Lead
Athletic Trainer

Direct scheduling conflicts & time com-
mitment

Planned Sep 26-Dec 26
*% ]
Absence Co-op (See Below) Jan 27-Apr 27
Graduation*** Candidates graduating in December. Sep 26-Apr 27
Not limited to:

Jan 27-Apr 27

The examples of extracurricular involvements & academic load are non-exhaustive due to the amount of op-
portunities on campus. Candidates are expected to be transparent about their involvements & realistic about the

expectations of all commitments.

**Candidates completing a co-op term between Sep 26-Apr 27 will be considered provided that:

Point Grey or Vancouver placement, assured ability to be present throughout the week

Clarity of co-op parameters
Realistic understanding of expectations of the Assistant Director position

*

**It is possible candidates who will not be present in Term 2 (Jan 27-Apr 27) may be appointed




DESCRIPTION OF DUTIES
- Take on individual responsibilities within league operations including but not limited to:
» Registration & participant communications
» Games scheduling, results & statistics
»  Officials scheduling & personnel management
»  Player eligiblity and roster management
» Equipment coordination
» Participant community building
« Oversee league operations including but not limited to:
»  Supervision of all Intramural League games and officials
» Risk management and site management
» Enhancing and managing the participant and officials experience
» Assisting in the planning and implementation of league initiatives (tournaments, All-Star days, etc.)
» Policy development & implementation
« Attend weekly League department meetings
« Other duties as assigned

Numerous opportunities will be present to assist with other UBC Recreation initiatives and events: These in-
clude: Day of the Longboat, Triathlon, Storm the Wall. It is expected that all league staff are present for desig-
nated times during: Day of the LongBoat, UBC Triathlon & Storm the Wall due to the scale of these programs.

SUPERVISION RECEIVED
League Assistant Directors report directly to the specific League Director and is heavily supported by the
Intramural League Professional staff.

QUALIFICATIONS

Current First Aid and CPR/AED certification an asset

Proficiency in Microsoft Access, Excel, and Word an asset

Knowledge, Skills, Ability

« Specific sport knowledge an asset

« Enthusiastic, organized and responsible

«  Willingness to learn and teach others

«  Willingness to work individually as well as in a large team environment
«  Previous experience within Intramurals (participant or other) an asset

« Strong desire to be a part of the Intramural Staff community



ANTICIPATED LEARNING OUTCOMES

By April 2027 League Assistant Directors will have experience

in: Leadership and working with others

« Management of time and projects while working effectively in a team environment
«  Customer service, Conflict Resolution and Communication

« Sport Administration and Policy

«  Conflict resolution skills

« Performance Assessment and Goal Setting

CONSEQUENCE OF ERROR/JUDGMENT

Intramural Staff are expected to conduct themselves and execute their designated projects and /or
assignments in a respectful, timely and supportive way. Failure to deliver this in a manner that meets these
standards may impact negatively on access to services, jeopardize students’ well-being, and result in
increased risk to the University. Errors or incorrect decisions could result in direct costs, lost opportunities.
impacts or delays for students, staff, faculty and the public. Damage to the department and to the
University’s reputation may occur if the incumbent does not conduct themselves or their responsibilities in
the expected manner.

APPLICATION SUBMISSION
All applications are required to be submitted online. Application questions take place for a cover letter so
please ensure to provide detailed responses.

Please direct all questions to the Intramural Porgram Development team - im.prod@ubc.ca



